[image: image1]

                           


Thursday 25th October 

Dear Parent/Carer, 
As you will be aware our breakfast club begins at 8am and finishes at 8:45am. We appreciate that work commitments or other related commitments can mean an earlier start time is sometimes necessary. For this reason we are able to offer a limited number of early start places. These places are available from 7:45am. 

If you wish to request one of these spaces they must be booked at least a day in advance using an ‘Early Start’ request form, a copy of which is attached below. This is to ensure that we can adjust staffing numbers and start times right on the days earlier starts are required. 
The completed ‘Early Start’ form should be submitted prior to the dates requested and handed in to the office. They will be able to notify you immediately if a place is available for your requested dates.
A copy of the ‘Early Start’ request form is attached below, further copies can be requested from our school office or downloaded from our website under ‘breakfast club’. 

Many thanks for your continued support with this matter.

Kind regards, 

The breakfast club team

-----------------------------------------------------------------------------------------------------------

BREAKFAST CLUB EARLY START REQUEST FORM

Name of pupil/s: __________________________________________________________

Date/s early starts needed:  _______________________________________________________________________

Date request has been handed in: ___________________    
Signature of parent: _____________________________
Saughall Road, Blacon, Chester CH1 5EZ.

Phone 01244 981744 Fax 01244 370277 Email head@thearches.cheshire.sch.uk   
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